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1. OBLIIUE MOJIOXEHMSI

1. Hacrosiuas nOMKHOCTHAS MHCTPYKIHS COCTaBIEHA B COOTBETCTBHH ¢
Tpebosanmamu  TpymoBoro Komekca PK wa ocmose «KBanupuKaguoHHOTro
CMpaBOYHMKA [OIDKHOCTEH PYKOBOAUTENEH, CHEIHANNCTOB U APYTHX CIYyAKAlIHX»,
YIBEpKIeHHbIX [Ipukazom MuHMcTpa TpyJa M CONMANLHOM 3amIMTHI HACEISHUS
Pecriybimuku Kazaxcran ot 30 mexabps 2020 roga Ne 553

2. Hacrosmaa IOMKHOCTHas HMHCTPYKUHS ONpefensieT (yHKIHOHAILHBIE
0043aHHOCTH, MpaBa M OTBETCTBEHHOCTh TpOTpaMMECTa Peciy6iMKaHCKOro
rOCYyapCTBEHHOTO y4pexaenns «Pecnybnukanckas cpemHss ClielHald3upoBaHHAS
My3BIKallbHAs IIKOJA-UHTEPHAT I OofapeHHbIX aeredl mM.Kymsm bBaiicenToBOi»,
MunucrepcTBa KynbTyphl B cnopra Pecriy6imku Kasaxcran (namee — Illkona).

3. IIporpamMMHCT OTHOCHTCS K KATErOPHH CIIEIHATHCTOB.

4. IlporpaMMuCT Ha3HAYAETCS Ha JOKHOCTH M OCBODOXKIAeTcs OT 3aHHMAaeMOi
JAOJDKHOCTH MpHKa3oM Aupexrtopa llIkomsl.

5. IlporpaMMHucT B CBOEH paboTe pyKOBOICTRYETCS:

1) HOpMaTHBHOM JOKyMeHTauueld, wWMeomei CTATYC 3aKOHOJATENbHBIX WM
HOPMaTUBHO-TIPaBOBEIX akToB Pecrmybmukn Kasaxcran, rocynapcTBeHHBIMH
CTaH[apTamMu, IPUKa3aMHi ¥ WHCTPYKIHMSIMH BEIIECTOSINHX OPraHOB;

2) cranmapraMH B cdepe MeHeKMEHTa KadecTBa NESTENBHOCTH, CHCTEMBbI
MEHEUKMEHTAa T[POTHBONECHCTBHA KOPPYNUHMH H [OPYIHMH CHCTEMaMH,
BHeApeHHBIMHA B [IIkomne;

3) BHYTPCHHHUMH  HOPMATHBHBIMH  JIOKYMEHTAMH,  perJaMeHTHDYIOIIHMH
nestenbHocTh 1IKoIEL;

4) HacTosmell JODKHOCTHON MHCTPYKIHEH.

2. KBAIH®PUKAITHOHHBIE TPEBOBAHUSI

l. Ha pomkHOCTE TIpOrpaMMECTa HAa3HAYAeTCs JIMIO, MMEIOLIee BhICIIee
npodeccroHanbHOe 00pa3oBaHAE 110 COOTBETCBYIOMIEMY MPOMHIIO M CTakK paboThH
IO CIIEIHATBHOCTH HE MEHee 2 JIeT.

2. TIporpaMMHUCT K JIOJDKEH 3HATE:

1) Koncturymmio Pecnybmmxu Kazaxcran,

2) Tpynoroii Kogekc Pecy6imaxu Kasaxcran,

3) 3akonwl Pecny6muku Kasaxcran «06 o6pasopanum», «O6 napopMaTH3anmm»,
«O OpOTHBONEHCTBMH KOPPYIIUKH» W APYyrHe HOPMATHBHBIE TPABOBBIE AKTHI B
obnacTi HHGOPMAIHOHHEIX TEXHOJIOTHIA;

4) pernamMeHTHpYIONIHE METOLbI pa3paboTKK alrOPATMOB M MPOrPaMM,
HCII0JIb30BaHNs BBIYUCIHMTEILHON TEXHUKH NPH 00paboTke HHGOPMAIHH;

5) OCHOBHBIE IIPHHIAIIEI CTPYKTYPHOrO MPOrpaMMHAPOBAHMS;

6) BHIBI IPOTPAMMHOI0O OOECIIeYeHHS;

7) TEXHHKO-3KCILUIyaTallHOHHBIE XapaKTEPUCTHKH, KOHCTPYKTHBHEIE
0CODEHHOCTH, Ha3HAYEHHE U PEKUMBI PabOTHI 3JIeKTPOHHO-BEIYHM CIUTETLHEIX
MallliH, TOPAHOK €€ TEXHHUYECKOH KCIUTyaTaluH;
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8) TeXHONOrHIO aBTOMATHIeCKO# 0bpaborkn HHpOpMarmy;

9) BHIIBI TEXHHYECKHX HOCHTENEH HH(POPMAIHAH;

10) meToxsl kTaccHuKAUMK H KOIAPOBAHHS HH(popMamn;

11) cdopmanu3zoBaHHEE A3LIKA TPOrPAMMHEPOBAHHS;

12) neicTByIOIUE CTAHAAPTHI, CHCTEMbI CIUCIICHWI, mHA(POR U KOLORB;

13) nopamox odopMiIeHNs TEXHHYECKOH TOKYMEHTALHH;

14) mepenoBoil OTe4eCTBEHHBIA M 3apyOEKHBIN OIBIT [IPOrpaMMHAPOBAHUS H
VCHONB30BaHUSA BEIYHCIHMTEIBHON TEXHUKH;

15) OCHOBHI S5KOHOMUKH, OpPraHH3aIAH TPOM3BOJICTBA, TPY/Aa U YIIPABJICHHS;
16) mopsnOK BHYTPEHHErO TPYOBOTO PacHOPsIKa, O GE30MACHOCTH M OXpaHe
TpyZAa, OPOU3BOJICTBEHHOM CaHUTapuH, TpeOOBaAHHS MOKAPHOH 6€30MaCHOCTH.
3. JOJDKHOCTHBIE OBSA3AHHOCTH

1. Ilporpammuct. Onpenensier BMECTe ¢ aMHHMCTpAIMEil INKONBI IENH H
3ala9M NPOeKTOB mo nudpoBu3anuu y4eGHO-BOCIMTATENLHOIO TMpolecca H
obecriedrBaeT MX CBOEBPEMEHHOE ¥ KAyeCTBEHHOE WHCIONHEHWE. BHOCHT
[PEANOKCHHS TI0 COBEPILICHCTBOBaHMIO paboThl. PaspabathiBaeT W COMpoOBOXIaeT
HH(QOPMAMOHHYIO CHCTeMy «DIEeKTPOHHBIH NHeBHMK» (mamee — MCDJD), B TOM
4MCIe ee KOMIOHEHTh: 0a3a [JaHHBIX, BeG-CepBHC, KIMEHTCKOE IPUIIOKEHHE.
OcymecTisier Texandeckoe conpoBoxaenne VMCDJI, Bxmodas Bce MEpONpPHSATHS,
HeOoOXOMMMBIE /Il KOPPEKTHOTO (DYHKIMOHHPOBAHUS CHCTEMEI M €€ KOMIIOHEHTOB.
Ocymiectsiser  nporpammusie  gopabotkn  MCDJl, Heobxomumbie s
YCOBEPIIEHCTBOBAHHA H/MIIH KOPPEKTHPOBKH (YHKIIHOHANA, B TOM 9HCIE B CIIy4ae
M3MCHEHMs HOPMATHUBHbIX MPABOBBIX AKTOB MM TpeOOBaHHH MJISi ONTHMH3ALMH M
YIy4IIEHHA OPraHM3alMOHHBIX NMPOLECCOB B 00yYeHHH, a Takxke yaobcTBa paboTsl
nojp3zoBarened B MC3Jl.  Vcramasmupaer (pasmemaer) Ha BebG-cepeepe
IPOrpaMMHOE ODecIedeHne, HeoOXONHUMOe sl KOPPEKTHOIO (PyHKIHOHHPOBAHUS
UCO/T n ee KOMIOOHEHTOB, B T.4. OCYIIECTBISET KOHTPONb 33 AKTYalLHOCTHIO
cepTHpuKara 6e3omacHocTH SSL.

2. Beper paboTel Mo aAMWHHCTPHPOBaHMIO HH(MOPMAIMOHHOW CHCTEMBI:
OCyHIeCTBIISieT aJIMUHHCTpUpOBaHHE Beb-cepBepa, €ro ONEPalMOHHONW CHCTEMBI H
KOMIOHeHTOB (0a3a HaHHEIX, MNporpamMMHoe obecnedeHWe, MOLYIH W Hp.);
OCYIISCTBIIACT aKTyalH3alHio TeXHH4Yeckor nokymentauun MCD]I; ocymecTsiser
aAMHHHCTpupoBanue mnonb3oparened MCDJl (yuenuxu, memaroru), B TOM YHCIE
PEerHCTpPallHi0 HOBBIX IIONIL30BATENEH, YCTAaHOBICHHEe H/WIM cOpoc maposiei,
KOPPEKTHPOBKY aHKETHBIX JaHHBIX MOJIb30BaTENCH; OCYINECTRIAET COMPOBOXKICHHE
(3amonHeHMe M aKTyanTu3anus) HeoOXOAMMBIX crpaBoudukoB MCOJ] (knacchl,
IPEIMETEI, pacnmucaHus, KaJleHJapHbIe TJIaHbL, NPHHAJIEKHOCTD
YYEHUKOB/NEIaroroB K KjaccaM ¥ IpeaMeTaM H Tp.); OCYIIECTBISET KOHTPOJb 3a
KOPPeKTHOCTLIO aJTOPATMOB pacyera MTOTOBEIX OLEHOK, (JOPMHPOBAHHWA CBOIHBIX
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BeloMOCTeH (Tabeneli) M APYrUX CTAHNAPTHBIX OTYETOB MO IIKOJILHOMY y4debHOMY
mpoueccy; (GopMHpYeT ONEpaTHBHYIO OTHYETHOCTH s AIMHHUCTPALMHU IIKOJIBI,
HeOOXOIMMYIO LISl KOHTPOJIA 32 y4eGHBIM IIPOLIECCOM.

3. 3aHuMaercs aJMHHHCTPHPOBAHHEM MIAThOPMEI UIS JHCTAHIHOHHOTO
oOydeHHs: B3aHMOJIEHCTBYET C IIOCTABIIHKOM (mocTaBmIMKAMH) TIPOTPAMMHOIO
obecriedenys;, MPeJOCTABISIONIEr0 BOSMOXKHOCTS OCYIIECTBIATh JMCTAHIHOHHOE
obyuenue; OCYIIECTBIAET AAMHHHCTPHPOBaHHWE MONb30BaTENCH [Tnardopmer 10
(Yd4eHMKH, nefarory, aIMUHHCTPALUS [MKONEI), B TOM YHCIE PErHCTPAIHIO HOBEIX
ONB30BATENCH, YCTAHOBIEHHE W/HMIH cOpoc maponeif, KOPPEKTHPOBKY aHKETHBIX
AAHHBIX TO/IL30BaTeNeH, IPHCBOSHHE COOTBETCTBYIOLMIMX POJICH TIOJIB30BATEIISAM.

4. PaspaGareiBaer wmHCTpYKUMH 1o paboTe ¢  pa3pabOTAHHBIMH
HH(pOPMALMOHHBIMA CHCTEMaMH H HMCIOJIB3YEMBEIMH miarpopMamu, odopmiisier
HEOOXOMMMYIO TEXHONOTHYECKYI0 ¥ SKCIUIyaTAMOHHYI0 JOKYMEHTALMIO 110
HCNONB3YeMBbIM  MHOOPMAIMOHHEIM  cHcTeMaM. COCTaBNSeT  TEeXHUYECKHE
XapaKTePUCTUKHU JIJIs KOMIILIOTEPHOT0 000py10BaHHS, IIPHOOPETAEMOT0 HIKOIOH s
(DyHKUHOHMpOBaHUS WH(DOPMALMOHHEIX CHCTEM, IS TONB3OBAHHA B yd4eOHOM
nporecce, a Takxe NPHHHMAET Y9acTHE B AKTE HX IPHEMKH OT ITOCTaBIIMKOB.

5. OcymecTsiseT IpoBepky paboTocnocobHOCTH BBEpEeHHOTO 060pYyIOBaHHSI,
CBOCBPEMEHHYIO OTMPABKy TPUIIEAIIEr0 B HErOAHOCTH 00OpYIOBaHMSI B PEMOHT.
ObecneunBaer cobmmoneHne NpaBmIl Ge30MaCHOCTH ¥ OXPaHb! TPY/A.

4. IIPABA
1. IlporpaMmucT uMeeT npaso:
1)  masammty npodecCHOHANBHON Y€CTH U JOCTOHHCTBA;
2) 3HAKOMHUTBCS C IIPOEKTAMH pellleH’H PyKOBOJICTBA, KACAIOIUXCS COOCTBEHHOMH
Ipo(ecCHOHAIIBHON eI TeTbHOCTH;
3)  3HAKOMHTECH C KANOOGaMH W APYTHMH JOKyMEHTAMH, COAEPKAIINME OLEHKY
npoQecCHOHANEHOM AeITeILHOCTH, JaBaTh 0 HAM O00BACHEHHS,
4)  BHOCHTH Ha paccMOTpeHHe PYKOBOJICTBA Ipe IO eHus o
COBEPIICHCTBOBAHHIO CBOEH paboThi;
5)  momydYaTk OT PyKOBOIMTENEH CTPYKTYPHBIX IOApPA3eNeHuil U CIelHATHCTOB
HHQOPMAIMIO ¥ JIOKYMEHTEl HeOOXO[MMbIe /s WCTOJHEHHS IOJDKHOCTHBIX
obsizaHHOCTEH | Mpas;
6)  xomaraiicrBoBaTh nepes mupextopom Illkonsl 06 okazaHMH comeHCTBHS B
HCIIOJIHEHUH CBOHX NpaB B 003aHHOCTEI;
7)  moBBIIATE  CBOK  NPO(GECCHOHAIBHYIO KBaTH(HKAMIO B  HOPAMKE,
COrilacoOBaHHOM pyKoBOACcTBOM IlIKkoThI.
8)  oOTKasaThCsi OT WCIOJHEHHs JIHYHBIX ¥  MHBIX  TOpYdYeHMH, He

COOTBETCTBYHOIIHX C]TCIDHIbHKe 3aHUMAacMON UM JOJIKHOCTH W HE€ OTHOCHIIHUXCSH
KpYTy AOJKHOCTHBIX 00s13aHHOCTEH paboTHHKA;
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2. IlporpamMMHCT HMeeT JpyrHe mpasa, IPE/IOCTaBICHHBIE  PabOTHHKY
3aKOHOMATeNIbCTBOM O Tpyne PecmyGmukm Kasaxcran, TpymoBeM AOTOBOPOM H
BHYTPEHHAMH HOPMATHBHBIMA HOKyMeHTamu [1IKobl.

5. OTBETCTBEHHOCTH
l.  TlporpamMmmcT HeceT MMCUMILUIMHADHYIO OTBETCTBEHHOCTH B npeneiax,
onpeneneHusIx gercTByommM Tpynoseim Kogexcom Pecniy6auxu Kasaxcran 3a;
1)  HexayeCTBGHHOe BBLIIONHEHHE PAGOT B COOTBETCTBHHM C JOJKHOCTHBIMHE
00SI3aHHOCTSIME;
2)  HENpaBOMOYHOE HCIONL30BAHHE IIPEIOCTABIEHHBIX EMY MPaB;
3)  HeBHIMOJNHEHWE [JIAHOBBIX 3aAHMIA;
4)  Hecobmonenne o6s3aTeNECTE B 00JAaCTH Ka4eCTBEHHOTO MEHEKMEHTA M
TpeboBaHuil BHYTpeHHeill HOPMATHBHONM [OKYMEHTAUHH, B YacTH Kacaiomeics
BO3JIOKEHHBIX Ha HEro ()YHKIHiIA;
5)  Hecob.ioieHHe MPaBHI BHYTPEHHEIO TPYZOBOTO PACHOPSAKA, HECOOMOIEHHE
TPYAOBOH AUCHUTLIMHEI,
6) Np3aBOHAPYIIEHUS, COBEPIIEHHLIE B MPONECCe OCYIIECTBICHHA CBOEGH
ACATENIBHOCTH, B Ipe/eiax, ONpENENeHHBIX IeHCTRYIOMUM aJMHHHCTPATHBHEIM,
YTOJIOBHBIM H I'pa/IaHCKUM 3aKoHOAaTenbcTBoM Pecnybimmkn Kaszaxcran.
2. IlporpaMMHCT HeCeT OTBeTCTBEHHOCTh 34 COXpAaHEHHE KOMMEPHECKOW,
TeXHHYECKO# M CiTyxeOHO# TaiHBI, B IOPAIKE, YCTAHOBIEHHOM B COOTBETCTBHH C
TPY/ZIOBLIM 3aKoHO/IaTenbeTBOM PecyOmmkn Kasaxcran.
3. ucuuniuHapHad, MaTepUalibHas W YrOAOBHAs OTBETCTBEHHOCTD OIPENE/AETCA B
COOTBETCTBUH C NEACTBYIOMMM 3aKOHOAaTenbcTBOM Pecnybmmku Kazaxcran.

JIMCT PETUCTPALIAN UBMEHEHUWIM
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