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1. OBIIME MOJIOKEHUAS

1. Hactosimas  jomkusocTuas HHCTPYKIIHA COCTaBJIEHA B COOTBETCTBHH ¢
TpeboBanmamu  Tpymosoro Komekca PK ma ocHoBe «0O6  yTBepxkmenHH
Kpanupukanmonnoro cnpasounmnka momkuocTeii PYKOBOJMTENEH, CHELHATHCTOB W
APYTHX CIly’Kammx», yTBepxaeHHOH [Ipukazom Munuctpa Tpyna u conmanbhoi
3aluMThl Hacenenus Pecny6imxu Kazaxcran ot 30 nexabpsa 2020 roga Ne 553,

2. Hacrosmias  gomkHOCTHAS HHCTPYKIMsS  ONpejieNiseT  (hYHKLHOHANLHBIC
ODj3aHHOCTH, MpaBa M  OTBETCTBEHHOCTE nmabopantoB  Pecny6mukanckoro
FoCynapeTBeHHOro yupexaenus «Pecrybnukanckas CpefiHss CIelHaTH3HpOBaHHAs
MYy3bIKalIbHas [IKOJNa-HHTEPHAT I ONAPEHHBIX [eTell UMEHH Kynsam BaiicenToBoii»,
MunucrepeTBa KyabTypEL H cnopra Pecrrybnuku Kazaxcran (nanee — IIkona).

3. JlabGopanT HasHagaercs Ha MOJDKHOCTE ¥ OCBODOXIAETCSs OT 33aHUMAaeMOii
AOIUKHOCTH  mprkasoM jupektopa Illkomsr mo  mpeacrtasmenmio 3aMecTUTelIeH
AUPEKTOpA MO MY3BIKAILHON H y4ebHOM acTy.

4. lomkHocTHBIe 06s3aHHOCTH NabopanTa MOTyT OBITH N€NernpoBaHBl pasHbIM

COTPYAHHMKaM B 3aBHCHMOCTH OT y4acTka pabotsl (donoreka, My3bIKallbHas y4yeGHas
4acTh, obmeobpasoBarensHas yueGuas 4acTk).

2. KBAIM®PUKAITAOHHLIE TPEBOBAHMSI

1. Ha nomxrocTs nabopanta HasHauaercs U0 MMEIOIIee BEICIICE W (HIH)
focieBy30BCkoe 00pasoBaHue, 6e3 TpeGosanuii k cTaxy paboTEL.

2. JlabopaHT JOKEH 3HATE:

v" Koncturyumo Pecry 6y Kazaxcran;

v' OcHoBEI 3aKOHa O TPy/ie ¥ MPakKIAHCKOE npaso PK;

v Crpykrypy [IPEANTPUSITHS, PYKOBOASLIHH COCTAB, B TOM HYHCIE HAYAILHHKOR
TOApA3AeICHHI;

v' IlpaBuia BeleHHs IETONPOM3BOICTBA;

v’ IlpaBuna, MeTO/Ibl PAGOTE ¢ KOMIIBIOTEPHOH ¥ O(DHCHOM OPITEXHUKOM, B T. Y.
BIaICTe TIPHKIANHBIMA KOMIIBIOTEPHBIMH mporpammamu (Word, Excel u T.A.);
MHCTpYKIHM M METOJMKH, TEXHMYECKHE YCIIOBHA OSKCIUIYATaIlHM yuebHoro
000py0BaHHMs, TEXHHYECKHX CPENCTB ofyuenus, ayamo-BHIEO anmnaparypsl U JApyrux
YCTPOHCTB.

3. JOJKHOCTHBIE OBSI3AHHOCTH

HonmxuocTHbie 0653aHHOCTH nabopanTa GOHOTEKH H YHTAABLHOIO 3214
I. Opranusyer npociymuBasne uid IpOCMOTP B O(hJialiH MM OHNaliH dopmare onep,
cuM(OHMIA, GalIeTOB, KOHIEPTOB H T.JI., YTEHHE KHHUT.
2. Beper xKypHan npeaBapuTensHOU 3amucu Al TPYMNIIOBOTO NPOCHYIIWBAHUS HITH
TIPOCMOTpa MaTEPHAIOB, HMEIOLUIXCS B HATHYHE B (JOHOTEKE.
3. OcymiecTBIsET KaYeCTBEHHBIE 3aMMCH C WnTepuer pecypcos, momonmser doHI
(OHOTEKH HOBEIMH TpPOM3BENEHUSIMH KA3aXCKOH M MHPOBOH MY3BIKH B MCIIONHEHHH
TYYIIHX KOJUIEKTUBOB M COJTHCTOB.
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4. Bezier yueT JOHOTEKH B COOTBETCTBHHY ¢ COBPEMEHHBIMH TPEOOBAHUAMH, HCIIONB3YET
B pabore MH()OPMAMOHHEIE TEXHONOTHH K KOMMbIOTEPHBIC MPOTPAMMEI 110 YYeTy H
CHCTeMAaTH3aLHH (hPOHOTEKH.
5. ObecrieyuBaeT MCMONB30BAHUE U COXPaHHOCTE (hOH/A AYIAHO M BHICOTEKH, a TAKKE
HAXOMAIHMXCS B YHTANBHOM 3aJl€ MaTepUalbHBIX IEHHOCTEHH.
6. Crporo cobmomaer mopsaok H ycioBHs XpaHeHHs (DOHOTEKH, yd4eTa, BBIIAYH H
BO3BpaTa aynuo M Bupeosanuced. Cobmojaer B HamjeKameM MOpsIKe Kapsl |
TIOJIKH.
7. CocTaByisieT COOTBETCTBYIOLIHE OTYETHI O HAIMYHH ayMo M BHJEOMAaTEpPHANOB,
AHCKOB, IUIACTHHOK, CBOEBPEMEHHO IPOBOAMT CITHCAHHE MPHIIEAIIHX B HETOIHOCTS
AHCKOB M KacceT, ay[Iuo U BUIeOo 060pyaoBaHus.
8. Tpebyer or mnonszoBaTencii dbonorexn no6pocoBecTHOrO OTHOmEHMS K
HCTIONB3yCMBIM  MaTepHaiaM, HMYILECTBY, MpeJoTBpaliacT Mop4y, CBOEBPEMEHHO
COCTABJIACT aKTBl, B Clyqae NOop4YM obecneunBaeT BO3MeIleHe Yepba B COOTBETCTBHH
C IEHCTBYIOIIHM 3aKOHOZATEIBCTBOM 1 BHY TPEHHIHMHE HOPMAaTHBHLIMH JOKYMEHTAMH.
9. ObecrieunBaeT yuanmmes BOIMOKHOCTD YTEHMS KHUT W3 OMIIMOTEKH B YMTAILHOM
3ajle, CBOEBPEMEHHBIH MX BO3BpAT, BO3MOMNHOCTE TS CAMOCTOSTENLHOMN paboTel B
cBOOOIHOE BpeMsL.
10. ObecneunBaer M KOHTpONHMpYeT cobmoneHHe CaHUTAPHO-3TMHAEMHOJIOTHYECKHX
TpebOBaHMH, COOTBETCTBHE YHTANBHOTO  3ala NpaBuliaM  TMPOTHBONOKAPHOK
Ge3omnacHoCTH.
11. Ilpuaamaer coBMecTHO ¢ GyxranTepoM 1o MaTepuallaM y4acTHe B HHBEHTApH3alHH
LIKOJIBHOH (POHOTEKH ¥ UMEIOIINXCS MAaTepPHATLHEIX EHHOCTEH,
12. Ocymectpasier paGoTy cexperapsi IpHEMHON KOMHCCHH 11O IpHEMY ydaluxcs B [
Kjacc u Ha cBobomHbie MecTa. COCTAaBISIET M MOANMCHIBACT MIPOTOKOJIbI X 3aCeIaHuH.
13.  OcymecTBnsier momoims B OpraHM3auud M nposenenun Pecrrybnukanckoro
KoHKypca  Momonerx  mcnonsureneit  Kasaxcrama —— Y9aluXcsa  CpeIHHX
CIIeLHATH3HPOBAaHHEIX ko PK.

HoJzxnocrubie 0bs3anHoCTH abopanTa MY3bIKaJIbHOH y4eOHOM YacTH
. Bemer nenompousBOACTBO MO My3bIKANBHOI y4eOHO-BOCIHTATE/IBHOM paboTe,
CHCTEMATH3UPYET W XPAHUT JIOKYMEHTEL, IOArOTABIMBAET UX K C/Ia4e B ApXHB.
2. BBINONHSET pa3nuyHble ONEpPAlHH ¢ TIPHMEHEHHEM KOMITBIOTEpPHOH TeXHUKH (Habop
TEKCTOB, KOMMpOBaHHE, CKAHNPOBAHHE, OTIIPABKA SNEKTPOHHEIX JOKYMEHTOB H T.J1.).
3. Bemonnser QyHkumu no obecrneyeHuio MH(QOpMAIIMeH, MOATOTOBKE COCTABICHHs
OTHETOB M IJIAHOB, aHANK3a PabOTHI ¥ APYroi NeATeTBHOCTH 3aMeCTHTENs JAHpeKTopa
10 My3BIKanbHOM pabore.
4. TleyataeT mo MPEJOCTABICHHIO 3aMECTHTEINS JHPEKTOpa TO MY3LIKAIBHOM 4YacTH
CITMCKH yqalMXCsl MIKOJBI-HHTEPHATA MO OTJACIEHHAM, CIIMCKH KOJUTEKTHBEHBIX KIACCOR
u aHcamb6Jiei.
5. OBecnieunBaeT CBOCBPEMEHHOE COCTABIIEHNME, oopmiienre | cady B yueOHYIO 4acTh
HEOOXOMMO# IOKYMEHTALH, 0TYeTOB, HHpOPMaIHii OT 3aBE/lYIOIIMX OTAEIEHUAMHA U
fe/laroraMu, a Takie CBOeBpeMeHHOe HX HH(OPMHPOBaHHE.
6. Opranusyer nojady JOKYMEHTOB yuUaIuxcs K YYacTHIO B Pa3siHYHBIX KOHKYpCax:
SallOJHACT M TOAACT 3asBKM, IPOTPAMMBI, KOIMpYET, CKHHDYET, 3arpyKaerT,
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PaCICyaThIBaeT HEOOXOJAHMBIE JIOKYMEHTHI ydammxcs, (OTo, BHACO M Apyrue
MaTEPUAIBI.
7. Ocymectsmsier paGoty CEKpeTaps KOMHCCHH 110 OpraHM3allid W IIPOBEIEHHIO
Pecnybnukanckoro konkypca Monombix HemonHuTeNed Kazaxcrana — ywammxcs
CpelHnX cnenuanusuposannbx mkon PK. CsoeBpemeHno cocrapiger TIPOTOKOJIBI
KOMHCCHMM ®  ocymecTBiser c¢6op mnozmucei, cobupaer  cooTBeTCTBYIONIYIO
JOKYMEHTALIHIO.
9. Ocymectaser paboty cekpeTaps KOMMCCHH HIIH paboueii rpyniel o opranu3aumy
H TIPOBE/ICHAO ATTECTAlWM I1EJIarOroB, BEIET MPOTOKOIbL, COOHMpaeT JOKyMEHTaIHIO.
Bener Texandeckoe obecrieyenre nopThoIHOo MEAaroros

HoiknocTHBIC 06A3aHHOCTH JabopanTa 06meo6Gpa3oBaTeILHONO 0TI ICHHS
. Benmer nemonpousBoicTBO MO yuebHOH  yueOHO-BOCITHTATENLHOMN paborte,
CHCTEMATH3HPYET U XPAHHUT JOKYMEHTBI, IOATOTARIABACT HX K CIa4e B apXHB.
2. BemoHSeT pasaHdHble Onepalyy ¢ NPUMEHEHUEM KOMITBIOTEPHOMN TeXHHKH (nabop
TCKCTOB, KOIMPOBaHKEe, CKAHUPOBAHHE, OTIPABKA HIEKTPOHHBIX JAOKYMEHTOB, BEITPY3Ka
uHpopManuu c HH(POPMAIIMOHHOM CHCTEMBI «DNeKTPOHHBIN JHEBHUKY M T.21.).
3. Bemonnster ¢GyHKIMM 10 06ecnedeHmHIO HH(pOpMalHel, TOArOTOBKE COCTABIICHMS
OTHETOB M IUIAHOB, aHaMu3a paboThl U APYrod NesTeNsHOCTH 3aMeCTHTENs JHpEKTOpa
no y4ebHoit pabore.
4. IleqaTaeT o NpeNOCTABIEHUIO 3aMeCTHTENS AHPEKTOpa 1o y4ebHo# pabore cnmcku
YHAIIUXCA IIKONB-HHTEPHATA, COOUPAET OT KIACCHBIX PYKOBOIMTENEH HeoOXoaMMbie
CBeNIeHUs1 00 yqarmxcs.
5. OBecnieunBaeT cBOEBpeMeHHOE cocTaBlieHHe, 0hopMIIeHHE U Cady B yueGHYIO 4acTs
HeODXOAMMOl JIOKYMEHTALMH, OTYETOB, MHQOpPMaUuii OT IefaroroB W KIACCHBIX
PYKOBOZIUTENIEH, 4 TAKKe CBOEBPEMEHHOE HX HHMOPMHPOBAHKE.
6. OkasbiBaeT NOMOMIb IIearoraM 1o OPraHuzayuy u NPOBEACHHIO aTTECTALIMM, BEJET
POTOKONEI, cobHpaeT moxymeHTaumio. Bener Texuuueckoe ofecneuenue noprdonuo
[E1aroros.
7. B COOTBETCTBUM C YHUDUIMPOBAHHEIME hopMamMK BEZIET YHETHYIO IOKYMEHTALMIO,
BHOCHT HH(OPMAlMIO O KOJMYECTBEHHOM, KAYECTBEHHOM COCTABE ydaluxes | X
nBuAkeHUH B 6ank nauneix (HOBJI), cremmt 3a ero CBOEBPEMEHHEIM OOHOBIIEHHEM M
MOMIONTHEHHEM.

4. TIPABA

Jlabopaut obnanaer creayommumu IpaBaMu:

l. TpeGoBare  ycnoBmit  pabotsr, CIIOCOOCTBYIOIMX — MOBBILCHHIO  €ro
IIPOU3BOAUTENBHOCTH TPY/Ia;

2. Tpe6oBare W mnoiyyars JOKYMEHTBL, CHpaBKH, TPHKA3bl, PACHOPKEHHUS,
HATNIPAMYIO KaCalOLIUXCH €ro AesTelbHOCTH,

3. B3auMoielicTBOBATE ¢ HAaYaILHUKAMH OTZICJIOB, PYKOBOAMTENAMH CTPYKTYPHBIX
NO/Ipa3aeieHHH U BBILIECTOAIIAM PYyKOBOACTBOM JUIA PELICHHS BOMPOCOB, CBA3AHHBIX ¢
paboToii opranuzanum;

4. beite npencraBuTenem NpEANpUATHS B APYTHX OpraHM3alusx, Kax

roCyiapCTBEHHEIX, TaK # KOMMEPYECKHX IO BCEM BOITpOCaM, KOTOPHKIE BXOIAT B €ro
KOMITETEHILIHIO;
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5. INocewars Kypehl HOBBIIIEHHS KBaTM(UKALIMH,

6. OTKa3aThCst OT BEIONHEHHS TPYAOBBIX obs3aHHOCTEH, ecu Ha paGouem MecTe
Cro JKH3HH HJIH 3[0POBBIO YTO-THO0 YIpoKaer.

OTBETCTBEHHOCTD

nabopanTa

S. OTBETCTBEHHOCTH

(cTporo B

pamkax

JEHCTBYIONIEro

3aKOHO/ATENbCTBA) MPEyCMOTPEHA 33 HACTYIIEHHE CIIE/IYIONHX CHTYaLHH:

1. Hexauecrsennoe wumm HECBOEBPEMEHHOE

hyHKIMiH, a TaKKe NOTHBIH OTKA3 OT PaGOTE;
2. Orka3 OT BBHINONHEHWS TOpYYeHMiA, 3a/la4, BONPOCOB, DPACHOPSKEHHH H
NPHKa30B PYKOBOIUTEN;
3. VYMBINUIEHHOE M CHCTeMaTHYecKoe NIPEIOCTABIICHHE HEJOCTOBEPHBIX WIIM
HETIOTHBIX CBEICHHH, KacaloIUXCs ero paboTsr;
4. XanaTHoe OTHOIIEHHE X oOBecreueHuIo MEp II0 OXpaHe Tpyja, IpaBuil
BHYTPEHHErO pacnopsjaka U 6e30macHocTH, a TakKe OTCYTCTBHE pealbHBIX JEHCTBHH
TIpH MX BBUIBIIEHUM CO CTOPOHEI APYTHX COTPYAHUKOB;
5. CosnatenbHOE HAapylIeHHe TPYHOBOM HCIMATLIHHEL IIPH YCIIOBMHM OTCYTCTBHS
YBOXUTEIbHBIX TIPHYHMH U NOATBEPIKAAIONINX UX HATMYME TOKYMEHTOB.
6. Hapyiienue cyGopaunanmmy.

JIMCT PETUCTPAIIAU U3MEHEHWM

BBITIOJIHEHUE TPO(ECCHOHANBHEIX
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