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1. OBUIHE ITOJIOKEHUS

1.1. Hacrosmas pnomkmocrras HHCTPYKIIHA COCTaBJI€HA B COOTBETCTBHH C
TpeboBanmsimu  Tpymosoro Komekca PK Ha ocHOBe «KBanu(puKaHOHHBIX
XapaKTEPHCTAK  OTAEMBHBIX  JIO/DKHOCTEH  CHIEHHaMCTOR rOCY/1apCTBEHHBIX
YHPEKINCHUH W Ka3eHHBIX IPeANpHATHH, 06muX IJIA BCEX Cep HesTensHOCTH»,
yTBepxaeHnsx Ilpukazom Munucrpa 3/paBOOXPAHEHHS W COLHAIBHOIO Pa3BUTHS
Pecniybmuxu Kaszaxcran or 1 CeHTs10ps 2016 roga Ne 775, «KBamuukammonsoro
CHpaBOYHAKA JODKHOCTEH PyKOBOAMTENEH, CHENHAIMCTOR H APYTHX CIIYXKAIIHX»,
YTBepaKACHHBIX IlpukazoM MuHWCTpa Tpysa W CONMANBHOIN 3aMMUTEl HACENeHHs
Pecnybmaxu Kazaxcrau ot 30 nexabps 2020 roza Ne 553,

1.2. Hacrosmas momkHOcTHAs HHCTPYKIIKsl ompezenser (QyHKIHOHATLHbIE
obs3aHHOCTH, npaBa ¥ OTBETCTBEHHOCTL I'JIABHOIO Oyxranrepa Pecnybimkanckoro
TOCyAapcTBeHHOro yupexnenus «Pecny6imukanckas CpeluAs CreNuaTu3upPOBaHHasA
MY3bIKaIbHas HIKOJA-WHTEPHAT I Onapennbix nered um.Kynsin BaiicenTopoii»,
Mmununcrepersa kyabryper u cnopra Pecrrybmixu Kazaxcran (nanee — ITIxouna).

1.3. T'naBabrii Oyxranrep B ycraHOBIeHHOM 3aKOHOZATENILCTBOM TIOPSIIKE
HA3HAYACTCs HA JOJDKHOCTD M OCBOGOMNAETCH OT HOIDKHOCTH MPUKA30M JHPEeKTOpa
mkomsl (manee — Illkona) m ocymecTsiaser cBoio AEATENILHOCTE U peallu3yeT CBOM
HONMHOMOYHSA B COOTBeTCTBUH ¢ KoHcTHTYmHmeH, 3akoHamu Pecriy6maxu Kasaxcran,
UHBIMH HODMAaTHBHBIMH INPABOBLIMH aKTAaMH B OONACTH Oyxrantepckoro ydera,
ITonoxenunem o IlTkone, KoMNEeKTHBHBIM AOTOBOPOM H HACTOSINEH MOONKHOCTHOM
HHCTPYKLHEH. '

1.3. I'naBubri OyXrarep HEIOCPE/ICTBEHHO MOMUHHSICTCS IUPEKTOPY, MOTydaeT
pabo4ue pacIopsDKEHus W TOPYYeHUs OT pyxoBoacTaa IlIkomsL.

1.4. Bo Bpems oTcyTeTBHS riaBHOrO Oyxranrepa nenonsenne ero obszanHOCTElH
Bo3Jlara€Tcs Ha OHOro M3 paGOTHMKOB GyxranTepuu, ONpEeeTsIEMOro AUPEKTOPOM
HIKOJIBI.

2. KBAJIH®UKALIMOHHBIE TPEBOBAHUSI

2.1. BeICIICE (HIH MOCITEBY30BCKOE) obpasoBanme IO COOTBETCTBYIOLIEi
CHEIAAITEHOCTH;

CTax (uHaHCOBO-GyXranrepckoii paGoTLl, B Tom wmcme Ha PYKOBOZSALIMX
AOJDKHOCTAX, He MeHee 5 JreT.

3. IOJZKHOCTHBIE OBSA3AHHOCTH

3.1. OcymectBuser oprammsamuio Oyxranrepckoro yuera u (umaHCOBO-
X035 CTBeHHOW nestensHocTH IKOMEL, KOHTPOJIb 32 3KOHOMHEIM HCIIOIb30BaHHEM
MATCPUANLHEIX, TPYAOBBIX U (MHAHCOBEIX PECYPCOB, COXPAHHOCTBIO HMYIIECTBA,
conepxaierocs Ha 6anasgce 11Ikoel.

3.2. ObecneunBaeT cocTapieHue (UHAHCOBOM OTYETHOCTH (6yxranrepcknii
bananc, oTyer o pesynsrarax punancoBol ACATENLHOCTH, OTYET O JBHKCHHH JICHEr
Ha CHYETaX IO HCTOYHMKaM (HHAHCHPOBAHWS, OTYET 06 HIMEHEHHSX HHCTHIX
aKTHBOB/KAMMUTAJIA, OTYET 06 MCIONHEHHH ILIAHOR NOCTYIJIEHH! ¥ PacxoloB JIeHer
OT peamusanuu TOBapoB(paboT, yciyr)) W ONEPATHBHBIX CBOJHEIX OTYETOR O
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AOXOZax W pacxofax CPeACTB, 06 HCMOMB30BAHNN O10/1KeTa, HHOH Oyxramrrepckoii,
HaJIOTOBOM W CTATHCTHYECKOIi OTYETHOCTH, MpPENCTABIEHHE UX B YCTAHOBISHHOM
TOpsiIKe B COOTBETCTBYIONIHE OPraHEl H OGeCHeYnBaeT OOBEKTHBHOCTE OTYETHOM
HHGOpMALHHY;

3.3. CBOeBpeMERHO M KA9ECTBEHHO HCMOIHACT NOPYYEHUS VIIOMHOMOYEHHOTO
Oprana W pykosoactBa Illkomer, a Takke NOPpYYeHUS COTJIACHO JOKYMEHTaM,
TNOCTYIUBIIAM Ha HCIIONHEHHe B Gyxrantepuio.

3.4. Opranusyer gopmupoanue Gromiera ko H €r0 MCIIONHEHHE, B TOM
qucHe:

IPOEKT Oo/pKeTHON 3asBku Illkomsr Ha IPEACTOSINMA (PUHAHCOBLIA TOH M
TPEXNETHHH mepro;

HCTIONHCHAS I/IAHOB  (MHAHCHPOBAHHS PECTyOIMKAHCKAX — BIOMKETHEX
porpaMm, NOANIPOrpamm;

CBOL W aHAA3 EeXEMECSYHBIX, eXEeKBapPTaTbHBEIX, TOJOBBIX OTYETOB IO
HCTIOMHEHHMIO pectrybimMKaHCKIX G10/UKeTHBIX TIporpaM, HOANpOrpamm;

CBOIHYIO 3a9BKY Ha BHECCHHME W3MEHEHMI B HHIUBHYanbHBIE ILIAHEI
(punancuposanus kot

3.5. Opranm3syer cocrasnenue mianos (uHaHCHPOBaH¥s 10 0653aTeNLCTRAM |
[1aTeXam o nporpaMMam M moamporpammam 1Kol

3.6. Oprammsyer Benenme yuera, XPaHCHHsA H paclpeNeneHds TOBAPHO-
MaTCpHAJIbHBIX LEHHOCTEH, BKIIOYAS HHBEHTAPH3ALHAIO MMYINECTBa, HaXOIAIIErOCs
ua bamasce [Ikosr.

3.7. Opraumsyer pa6oty no HaJyIekKameMy OCyIIECTBIEHHIO OyXrajTepckoro
ydeTa 1O  HCIOIHEHWIO INIAHOB (DMHAHCHPOBAHMS IyTeM HEIPEepLIBHOTO
AOKYMEHTaIbHO 0O0CHOBAHHOTO OTPAXKEHHS COBEPIIAEMBIX Omepaiui, B TOM YHCIIE:

HaqHCIICHNe BCEX BHUIOB BbILIAT, NPUYHTAIOMMUXCS paboTHEKaMm LKl
(3apaboTHas 1wiara, mpemun, MaTepHalibHas IIOMOINb, HAAOABKM), U OTYHCICHHH C
borna ownars! Tpyna;

CKEKBAPTANBHBIX M TOMOBBIX OYXraiTepckux OTYeTHOCTEH 06 HUCMOJTHEHUH
IIaHa (UHAHCHPOBAHHS HA OCHOBE MEPBHYHBIX JAOKYMEHTOB M Oyxrairepckux
3aIHCeH;

€XKEMeCaIHas MOAr0TOBKa CBOLHOIO OTYETa 110 JeOUTOPCKOH M KPeIHUTOPCKOH
3a1o;pKkeHHOCTH [IkomEr.

3.8. Ob6ecneunBaer coxpaHHOCTS OyXranTepckux IOKyMeHTOB, CiyxkeGHOH 1
HHOH KOPPECTTOHACHIIHH.

3.9. ObecneunBaet coxparHOCTE rOCYZIapCTBEHHOR COOCTBEHHOCTH.

3.10. CocraBuser u cornacoBBIBaeT ¢ aupektopom IlIkonsr geransHbi mian
(unancHpoBanus u pacueTs K HEMY.

3.11. TlpaBmibHo u sddexrusHo pacxonyer IEeHEeXHBIE CpeAcTBa B
COOTBETCTBHH C MX LEJICBbIM HA3HAYECHHEM 110 YTBEPKIECHHOMY ACTANBHOMY IUIAHY
(pEHAHCHPOBAHMS C y4ETOM BHECEHHEIX B YCTaHOBIIEHHOM NOPSJIKE H3MEHEHHIA,
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3.12. CsoespemenHO IPOBOAMT pacyeTsbl, BO3HHKAIOIIHE B Iiporecce
MCMOJTHEHNUS IIeTATLHOrO MiTaHa (PMHAHCHPOBAHUS C IOPHIMYECKUMH U QH3HYECKIMHU
JIaMy.

3.13. Odopmusiter cyera k ormraTe mo HMCIIOJIHEHUIO HHIUBUIYAIBHOrO IIAHA
(uHaHCcHpoBanks.

3.14. Bemer xaccoBeie Ol€pali¥ B COOTBETCTBHH C 3aKOHOMATEILCTBOM
Pecniy6mixu Kazaxcran.

3.15. TIIposomut MHBEHTAPH3AIMIO JICHEXHBIX CPEJCTB, pACUETOB W
MATCPHATBHEIX LIEHHOCTEH, CBOSBPEMEHHO W MPABUILHO OINpeNIeNIsATh Pe3yabTaTh]
HHBEHTApH3AIMM M OTpaXaTh HX B ydeTe, HAYMCISTH W3HOC IO OCHOBHBEIM
CpeACTBaM.

3.16. Obecneunsaer xpanenue JIOKYMEHTOB M pacyeTOB K HHM, a TAaKKe CHaqy
HX B apXMB B YCTAHOBJICHHOM TIOPAZIKE.

3.17. Micnonnsier TpynoByio u HCTIONTHUTENIECKYIO M CIHILIHHY.

3.18.  O6ecneunsaer OepexHoe ¥  panHOHANTLHOE  HCIONB3OBAHHE
MaTepHaTIEHO-TeXHUYECKHX CPEJICTB.

3.19. Ucnonuser mHEIe 0GM3aHHOCTH B COOTBETCTRHM C 3aKOHOAATeNLCTBOM
Pecny6maxu Kasaxcran u npasoBeIME akramu.

4. IPABA

4.1. I'naenblii 6yxrantep uMeer NaBo BHOCHTE NIPEJIOKEeHHA Ha PaCCMOTPECHHE
pykoBozacTea IIIKONEI 1O  COBEPIICHCTBOBAHMIO (punancoBo-x03siicTBERHOIM
JNEATEIBHOCTH.

4.2. Y4acTBOBaTh B IIaHHPOBAHWY pabots! 1lIkosl.

4.3. 3anpammBate oT CTPYKTYPHBIX MOJpa3fieNleHH#l JIOKYMEHTBl M IpYyTrHe
Marepualibl, HeOOXOMUMBIE [I/Is BEIMOTHEHHAS BO3NOKEHHBIX 06S3aHHOCTEE.

4.4. OcymecTBIsTL HHBIE TpaBa, B COOTBETCTBHH C 3aKOHO/IaTeILCTBOM
Pecrry6nuxu Kaszaxcran u HOPMAaTHBHBIMH IIPABOBLIMH aKTaMH.

4.5. IloBemmats ¢BoiO KBaIM(PUKALINIO HA IIPOBOAUMBIX CeMHHapax M Kypcax.

5. OTBETCTBEHHOCTb

I'nasmb1ii GyXramep HeceT OTBETCTBEHHOCTS 32:

5.1. HecBoeBpeMeHHOE W HEKaYeCTBEHHOE HCIONHEHHE CBOMX NOIKHOCTHBIX
0053aHHOCTEH M BO3JIOKEHHBIX 3a/1a4;

5.2. Hecobmonenue TPYAOBOH JHCUMNNMHEI H JpPYrHX TpeGoBaHMi
3aKOHOJATENbCTBA;

5.3. Hecobnrwonenne TpeOOBaHMII  TeXHHYECKOi JAOKYMEHTALlWA IO
HHPOPMaNHOHHOMN He3omacHocTH;

5.4. Hecobmonenne pexuma XPaHCHHS, 3alUThl H COXPAaHHOCTH TTOIYYEHHOIH
B IIpoLecce CBOCH JeATeNbHOCTH MH(OPMAUMH, CBEXeHHH W JOKYMEHTOB,
COCTaBJLTIOINAX CIIYXKeOHYI0 M 6aHKOBCKYIO Taifny;

5.5. Hencnonuenue vHBIX 06s3aHAOCTEH B npenenax xkommnereHuuu Illkonsr B
COOTBETCTBHH C 3aKOHOAATENLCTBOM Pecmybmukn Kaszaxcras.
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